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ELY & CAERAU PRIMARY SCHOOLS

Date of letter
Dear Parent/Guardian

Thank you for informing us of your plan to take your child out of school for a holiday. Although we are not able to authorise term-time holidays, we are pleased that you have informed us as it is important we know where your child is if they are not in school.

It is our policy to discourage term-time holidays; holidays taken in term-time can result in a Fixed Penalty Notice issued by the Education Welfare Office. This is because parents do not have any right or entitlement to take their children out of school in term-time for a holiday and parents have a legal duty to ensure their children attend school. We cannot educate children if they are not in school, and they may miss out on valuable social and learning experiences as well. There is a strong link between good attendance and education success. Schools are open for pupils 190 days a year, which leaves 175 days for holidays and visiting family.
Please also note that if a child is taken on an extended holiday for more than four weeks, then the child will be removed from the school’s register. However, the place will not be kept open during the absence and may be given to a new pupils, if any apply during this time. On their return, parents will have to reapply to Cardiff County Council Admissions Department for a school place.
· There is an expectation that your child has achieved a 90%+ attendance rate in the previous 12 months.  Where this is not achieved, you may be liable to a Fixed Penalty Notice
· Your child’s attendance for the previous 12 months was: …………………%
 We monitor every child’s attendance very carefully and may refer poor attendee to our School’s Attendance Officer, Ms. B. Ames. 

If you are still planning to take your child out for school during term time, please complete the form attached and return it to school.  The school’s Attendance Policy is available on our website.
Yours sincerely
Mr K. Fisher
Headteacher
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ELY & CAERAU PRIMARY SCHOOLS

WINDSOR CLIVE PRIMARY SCHOOL
TERM TIME HOLIDAYS 2017 - 2018
If you are planning to take your child out of school for a term-time holiday, please complete this form and return to Mr K. Fisher, Headteacher.
Pupil’s name: …………………………………………………………………………….     Class: ………………………………………
Proposed dates of holiday:   Departure: ……………………………………     Return: …………………………………..
Number of school days which will be missed: …………………………..
Destination: ……………………………………………………………………………….
Parent/Guardian signature: ……………………………………………………….    Date: ……………………………………….
Please remember that Cardiff County Council has instructed head teachers not to authorise holidays in term time, and you may be issued with a Fixed Penalty Notice. 
A ‘G’ code will be entered into the register for the dates specified, indicating that the school has been appropriately notified of the absence in advance.
Headteacher’s signature: ………………………………………………………….      Date: ……………………………………..
Comments: …………………………………………………………………………………………………………………………………..
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A copy will be returned to you and a copy will be placed in your child’s individual record file
          Ely Primary School Headteachers


                            Caerau Primary School Headteachers

            S Marsh, Herbert Thompson Primary School

                                                      K  Brown,  Millbank Primary School

            S Voyce, Hywel Dda Primary School

                                                                          H Turner, Pencaerau Primary School

            K Fisher, Windsor Clive Primary School


                                   C Mason,, Trelai Primary School


